Chief, Building laintensnoe & Ttilities Pranch
Acting Chief, Fiscel Branoch

Rork Orders Nos. 220, 221, and 222

y Approved For . CIA-RDP78-04914A000100170014-1. * - ~ - ¢

15 January 1951

1, Attached are the subject Work Orders, your memorande of 30 Hovember
1960, 19 Decesder 1950 (two) and 2 Jsmuery 1961 (twe), and twenty dollars (§20,00)

reosived in oomvwotion with the Deocexber and

Jarary correspondence. Kindly retwurn

the eopy of thir memerandum indicating receipt of the enclosed ourrency.

2, At the time the question of paying GEA for the installation of hot
plates for coffes mmkers was discussed, it is owr recellection that the following
informal srreansements were agreed upmms

fe The amount invelwved would be furnished your office by the

requisitioning sctivity,

be Your office would fasue the covering Work Order to Gfh,

0e 052 would bill separstely for such items, the bills to be for-

warded to your offioce,

4, Your office would attach the necessary smount to the bill and
return it to 054 for appropriate deposit actiom,

3. Sinoe transmotions of this natwre fall within a persomml categery,
their handling threugh the official Agency scoownting records would de immdvisadle

and subject to question by the OGenersl Aceounting Offfoe,

mended that the sarrangements listed above be adhered to.

It is strongly recom-

4, The subject Work Orders have been deleted from GSA Vousher No., 3899

and GSA 1s being advised that payment may be expected from another source,

he

Work Orders were not obligzsted prior to release and do mot, therefore, appesr an

the ‘xency finance recordse
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